BETHEL HILL CHARTER SCHOOL

WILDCAT’S HANDBOOK
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The mission of Bethel Hill Charter School is to provide a safe and positive environment in a small community school setting with a low teacher/pupil ratio that will enable its students to excel in all academic areas with an emphasis on respecting self and others.  The community, parents, and teachers will be devoted to instilling in each child a love for learning, compassion for all mankind, creativity for problem solving, and high academic and behavioral standards by providing a multicultural, student-centered environment in which to learn.

Integrity 

Our school and individuals identified with our school strive to have the highest level of integrity.  To achieve this, we refrain from cheating, plagiarism (copying someone else’s work and representing it as our own work), falsification, stealing, and attempts to become involved in such acts.

Respect

The Bethel Hill tradition is one of care and respect.  Students must show respect to teachers, assistants, bus drivers, and other school employees.  All school employees are, in turn, expected to show respect to all students. 

Students should respect and obey the judgment of their teachers.  Rudeness is not necessary at Bethel Hill and will not be tolerated from anyone.

Parent Involvement


As participants in a charter school, parents are expected to be actively involved in their child’s formal education.  One of the major ideas behind BHCS is parent involvement.  According to the BHCS parent contract, parents are expected to volunteer a minimum of 1 hour per month.  A parent report card will be issued at the end of the 3rd six weeks & the end of the 5th six weeks for parent review.  Hours volunteered are not limited to hours on campus.  This is a real opportunity for parents to have real hands-on experience with their child’s education.  Contact your child’s teacher or the school’s volunteer coordinator.

School Day

7:50 – 8:05

Students arrive
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Homeroom attendance taken, lunch count taken, pledge given, money collect

8:15 – 3:00 
Instructional Day

Car riders are to be picked up at 3:05 in front of the main building.

Attendance

All students are expected to attend school regularly and be on time for classes in order to benefit maximally from the instructional program and to develop habits of punctuality, self-discipline, and responsibility.  Students who are punctual & have good attendance generally achieve higher grades and enjoy school more.
Each homeroom teacher is required to keep an attendance record.  Students must supply their homeroom teacher with a written excuse for all absences.  Unlawful attendance letters will be sent to parents or guardian of children with excessive number of absences from school (3, 6, and 10).

To be counted present, a student must be in attendance at least four hours that day.  WE ASK PARENTS TO CALL THE SCHOOL IF THEIR CHILD IS ABSENT FROM SCHOOL.

Bethel Hill Attendance Policy ~ Revised Fall 2004
Students are expected to attend school on a regular basis unless there is sickness or other extenuating circumstances.  Attendance in class is important to the educational growth of children.

Students cannot miss more than 6 days during the fall semester and 6 days during the spring semester for a total of 12 days absent for the academic year.  If a student exceeds the attendance limit, the student is automatically considered for retention.  The parent must appear before the principal and present evidence that the student’s absences were justifiable and could not be avoided.

After having a hearing with the parent, the principal must declare the number of absences that were unavoidable.  If the number of absences still remains more than 12 days, the child is automatically retained.  An appeal can be made to the Board of Directors.

Leaving and Entering the School During the School Day


Schoolwork takes priority over any other obligation.  However, if you need to leave school early or come to school late, you must check in or out through the office.  If someone other than your parents or guardian is coming to pick you up, your parent or guardian must give permission in writing.

Tardy Procedures


Any student arriving after 8:15 will be considered tardy.  They must report to the office area with the person bringing them in to school so the student can be signed in. In the office, the student will receive a tardy pass to be given to their homeroom teacher.  Also, the student's attendance and lunch information will be changed.  Excessive tardies may result in disciplinary action by the classroom teacher or principal.  Excessive tardies may also prevent students from getting perfect attendance and outstanding attendance awards. 
School Wide Discipline Plan

Expectations

1. Follow dress code

2. Complete all homework and class work in a neat manner on time

3. Show respect for adults and each other (Ex Yes Maam, Yes Sir, Please, etc.)

4. Students will refrain from use of obscene profanity (either written or oral)

5. Students will keep hands, feet, objects, and unkind words to themselves 

6. Follow classroom and bus rules

Consequences

1. Warning in classroom

2. Parental contact by teacher (written or phone call)

3. Conference student with Principal

4. Assigned to IN-School Suspension by Principal or designee

5. Home Suspension for repeated offense (up to 3 days at Principal’s discretion

6. More severe consequences are given in detail in the attached BHCS Code of Conduct 

In-School Suspension


A student is usually assigned to ISS the second and third time that he/she is sent to the Principal’s office for discipline.  Parents will be notified by letter when this consequence is assigned.  The ISS Coordinator will monitor the ISS room.  Students are not allowed to receive special snack times or extras at lunch while in ISS.  Students will be expected to complete all assignments before they leave ISS.  

Lunch Behavior

1. Students will form a single line while entering the lunchroom.

2. Students will place chairs neatly under the table when they finish.

3. Students will deposit trash in designated areas.

4. Students will maintain low conversation tones, display good general conduct, and use table manners.

5. Students will sit with their class during lunch.

6. [image: image3.wmf]No can drinks or outside commercial vendors are allowed in the lunch room by federal regulations.
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Bad Weather
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In case of bad weather that requires Person County public schools to change the regular schedule for opening or closing, BHCS will do likewise.  You will be informed on the local radio station and area TV stations.  You may also check our web site at http://www.esinc.net/bhcs/ for inclement weather updates.  Only as a last resort you may call the school & press option 4 to get up-to-date schedule changes.  At the beginning of the school year, you are asked to make transportation arrangements for cases of inclement weather on the emergency form.  Please keep this information, as well as all other, up to date with your child's teacher.  There will be no after school care if school is dismissed early due to inclement weather.
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Of foremost importance is the realization that riding the school bus is a privilege.  Should that privilege be abused, it may be revoked for a specified period of time or permanently.  The safety and well being of the driver and passengers cannot be jeopardized for any reason.  Students may ride an unassigned bus with a written note from the parent or guardian and permission from the principal.  If the bus is loaded to capacity with assigned riders, unassigned riders cannot ride the requested bus.  
From time to time parents may be late to the bus pick up.  When that occurs the parent should drive to the end of the bus route to pickup their child.  If possible, please contact the school to let us know that you are meeting the bus driver at the end of the route so that we can contact the bus driver and let them be aware. Parents should not chase down the bus to pick up their child. For the safety of the students, bus drivers will not allow students to get off the bus & walk behind the bus to get into a car with a parent who has caught up with the bus. End of routes are as follows:  Joyce Hall – Rose Automotive, April Roberts – 176 Ruff Davis Rd., Lisa Fuller – Allensville Methodist Church, Lisa Blalock – intersection of Valhalla & Pixley Pritchard Rd., Bonnie Bowes – BHCS, Lakeisha Plenty – Plenty Funeral Home (174 Baker Rd) or if in time enough intersection of McGhee’s Mill Rd & Ephesus Church Rd. If the parent is not at the end of the route or has not contacted the school then bus drivers will bring the student back to school. (See next bus policy) 
Bus Policy (Added 2006):  If a student has to be brought back to school because there was no one at the bus stop to receive him/her there will be a $30.00 charge.  This charge will take care of the bus driver’s time & gas mileage to return to school as well as the daycare fee until the student is picked up.  Any late fees charged by daycare after 6:00 p.m. is not included in this $30.00 charge.
Bus Policy (added 2007):  BHCS provides a limited bus service for our students. Safety is a major concern every day when the buses transport our precious cargo.  We insist that our students who ride the bus display safe behavior while riding the bus.  The bus drivers have informed all parents and students of the basic safety rules.  Parents of students who disobey these rules or are disruptive on the bus will be sent a “discipline notice” informing them of the problem.  The FIRST offense brought to administration office by a bus driver for disruptive behavior on the bus will result in suspension from the bus.  In the event the disruption or rule violation is severe enough the bus driver may bring the student to the principal on the first offense. 

As a reminder, no one except BHCS students are allowed to board a BHCS bus without permission of the bus driver or principal.  If you have a bus issue please call the school and speak to the principal at extension 222.  This will allow us to provide efficient and safe bus transportation of our students.
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Homework is important to how well children do in school.  Parents are expected to provide a quiet workable environment for their child to do his/her homework.  Students are expected to assume responsibility for completing their homework neatly and on time.

Library


We encourage all students to make use of our library.  Students must abide by library policies.  Students are responsible for replacing lost or damaged books.

Solicitation


The Principal must approve all solicitations.  The selling of products by students to other students or teachers is not allowed unless it is a BHCS fundraiser.  Violating this may result in a minimum of confiscation of the product being sold.

First Aid and Medication Regulations
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Students who become ill or injured should report it directly to the teacher in charge.  The teacher will then take the necessary action through the office.  School personnel will attempt to take care of the everyday bumps and bruises, but we will call the parent for more serious matters.


A child who is too sick to remain in class should be at home where he/she can receive proper care.  A well child is more important than perfect attendance.


School employees shall not dispense medication to the students whether prescription or other drugs, including aspirin, while at school unless acting under specific written request of the parent or guardian and under the written direction of the student’s personal physician.


This school does not permit or condone self-medication by students at school.  The school will assume no responsibility for students who self medicate at school.  If it is considered necessary for an asthma inhaler to be kept in a student’s possession, the parent must present a note to the office from the doctor specifying such.  Students must agree to keep their medication secure from other students. 


The school is not responsible for the transportation of medication to and from school.  It is the responsibility of the parent to ensure that proper medication is brought to school and is provided.  A medication log will be kept in the office with each student’s medication.  In the event that an error occurs related to the dispensing of medication, prescription or nonprescription, a medication administration incident report must be filled out.  The school will notify the parent or guardian of the students involved.  School personnel will assume no liability for complications or side effects of medication when administered in accordance with the instructions provided by the parent/guardian, or health care professional.  

Report Card and Parent Conferences


The first required parent conference will be held a the second & third day of school.  Report cards will be sent out every six weeks with a parent-teacher conference held every other time beginning at the first six-week grading period.  Also midterm progress reports will be sent home every third week with conferences held as needed.  Parents may request a conference at any time they feel necessary simply by contacting the school and setting up a suitable time with the appropriate teacher. 
Returned Checks

There is a $25.00 service charge on all returned checks. Returned checks must be paid by cash or money order.  After a person has two returned checks in one school year, we will not be able to accept check payments during that school year.  If the check is not taken care of in a timely matter it will be taken to the court house for collection.
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Communication with our parents is of utmost importance to us.  Because of this, we have come up with several ways to keep in contact with our parents.  We will be sending out a monthly newsletter.   We will also send home memos as the need arises.   For the most current information, you may check out our school web site.  We ask that you bookmark our site and check it frequently for all up-to-date information concerning calendar changes, up- coming events, special reminders & lots more.  This is a great tool full of lots of information. http://www.esinc.net/bhcs/ 

Class Parties
It is the suggestion of the principal that all parties be held in the afternoon after 2:00 pm to celebrate such days as Halloween, Thanksgiving, Christmas, Valentine’s Day, & the closing of school year.  The occasional “treat” on a student’s birthday is permitted only if it does not interfere with the normal program of the classroom.  All such activities should be discussed & approved before hand with the student’s teacher.  Please note that any student who wishes to pass out party invitations on school grounds may only do so by including each child in the classroom.  

Payment Policies
To be able to keep our prices for daycare & lunch (as well as other cost like field trips, t-shirts, etc.) down, we ask that all fees be paid in advance.  If a student has an outstanding balance of $50.00 to the school, that student will not be able to continue receiving such services until payment (or payment arrangements) has been made.  Please contact the office to make such arrangements.  

Dress Code
It is the mission of BHCS to instill respect for self, respect for others, & high moral values. The faculty & parents of BHCS believe the manner in which a person dresses has influences on achieving the Charter’s mission. Therefore, we will establish a dress code to help accomplish our mission.


The parents, faculty & Board of Directors realize dress in one of the ways we express our individuality. It is not the intent of the BHCS to stifle or deny appropriate expression through an individual’s dress.


Students, faculty, & staff will be expected to dress in appropriate clothing for a positive learning environment. The principal will evaluate any questions concerning student and faculty dress. The test of appropriateness should be applied when evaluating dress. The test  is as follows:

Is the clothing sloppy?

Is the clothing offensive to others?

Does the clothing teach and support positive self-concept?

Does the clothing tend to disrupt instruction?

Does the clothing help foster a positive learning environment?

Is the clothing inappropriate for an elementary child?

If the principal determines an article of clothing is inappropriate, the student or faculty member is not allowed to wear the article of clothing or something similar to school until further notice. The parent or faculty member may appeal the principal’s decision by asking the principal for an appeal within 5 days. The principal will immediately contact the chairperson of the Board of Directors. The chairperson will appoint 2 parents and one faculty member to review the principal’s decision within 5 days. Either party may appeal this committee’s decision to the Board of Directors at its next business meeting. The Board of Directors will have final authority.
Bethel Hill Charter School Code of Conduct

1. Acts of violence

A. Fighting


Maximum of. . .
	Mutual combat-fight between two students
	3 - 5 days home suspension, recommendation to expel

	Attack upon a student
	5 days home suspension, police report, recommendation to expel

	Attack on an adult
	5 days home suspension , police report, recommendation to expel

	Causing serious physical injury to another person except in self-defense
	5 days home suspension, police report, recommendation to expel


B. Threatening to cause physical harms        Maximum of. . .
	Threatening a student
	Notify parent(s) and/or home suspension (at principal's discretion)

	Threatening school personnel
	5 days home suspension, recommendation to expel

	Hazing
	3 - 5 days home suspension


2. Weapons and Dangerous Objects               Maximum of. . .
	Possession of weapon (knife, gun, sharp object, pin, club, look-alike weapon, or any object which could inflict injury).  A look-alike weapon, if used in a threatening manner, is considered a weapon
	5 day home suspension, police report, recommendation to expel

	Use of a weapon in a fight
	5 day home suspension, police report, recommendation to expel

	Possession and/or sale of explosives or fireworks
	5 day home suspension, police report, recommendation to expel

	Use of explosives or fireworks
	5 day home suspension, police report, recommendation to expel

	Possession, selling, or other wise furnishing a firearm
	5 day home suspension, police report, recommendation to expel


3. Drugs & Alcohol

Maximum of. . .

	Possession, use of, sale of, furnished, or under the influence of an alcoholic beverage
	1st offense: 5 day home suspension, police report, health dept. referral

2nd offense: 5 day home suspension, police report, health dept. referral, recommendation to expel

	Possession, use of, furnished, or under the influence of a drug
	1st offense: 5 day home suspension, police report, health dept. referral

2nd offense: 5 day home suspension, police report, health dept. referral, recommendation to expel

	Unlawfully selling a drug
	5 day home suspension, police report, recommendation to expel


4. Sale of "Look Alike" drugs & alcohol

Maximum of. . .
	Offered, arranged, negotiated to sell, deliver, or furnish alcohol and/or drugs, and then substituted a look-alike substance intended to represent illegal alcohol or drug
	5 day home suspension, police report, recommendation to expel


5. Robbery or Extortion

5 day home suspension, police report, recommendation to expel

6. Damage to Property

Maximum of. . .
	Caused or attempted to cause damage to school property or private property (property of another student)


	Notify parent(s), restitution, 3-5 days home suspension, police report, recommendation to expel (at principal's discretion)

	Arson
	5 day home suspension, police report, recommendation to expel


7. Theft or Stealing

Maximum of. . .
	Stolen or attempted to steal school property or private property
	3 - 5 day home suspension, police report, restitution, recommendation to expel


8. Cheating


Maximum of. . .
	Receiving help from another student or resources during individual class assignments or a testing situation
	Notify parent(s)  and/or 3 - 5 days home suspension (at principal's discretion)


9. Tobacco


Maximum of. . .
	Possession of tobacco in any form
	Confiscation

	Smoking or chewing tobacco on school grounds or across any adjacent street
	1st offense:  Notify parent(s)

2nd offense:  3 day home suspension


10. Profanity, Obscene Acts, Vulgarity, Demeaning Racial Statements
Maximum of. . .
	Swearing, writing, use of obscene language, gestures, or demeaning statements, lewd acts among peers
	Notify parent(s) and/or 3 - 5 days home suspension (at principal's discretion)

	Profanity directed at school personnel
	3 - 5 days home suspension (at principal's discretion)


11. Drug Paraphernalia

Maximum of. . .
	Possession of drug paraphernalia
	1st offense:  5 days home suspension, police report, health dept. referral, or with parental agreement, 3 day home suspension, police report, chemical dependency assessment, Health dept. referral 

2nd offense:  5 days home suspension, police report, recommendation to expel

	Offered, arranged or negotiated to sell any drug paraphernalia
	1st offense:  5 days home suspension, police report, health dept. referral, or with parental agreement, 3 day home suspension, police report, chemical dependency assessment, Health dept. referral 

2nd offense:  5 days home suspension, police report, recommendation to expel


12. Willful Disobedience

Maximum of. . .
	Failure to follow staff directive
	Notify parent(s) and/or 3 day home suspension ( at principal's discretion)

	Failure to comply with dress code
	Notify parent(s) and send home to change

	Failure to follow conduct code for school bus passengers
	Notify parent(s) and/or home suspension, recommendation expel (at principal's discretion)

	On campus while on home suspension
	Notify parent(s), 5 day home suspension

	Gambling
	Notify parent(s) and/or 3 day home suspension ( at principal's discretion)

	Forgery or falsification
	Notify parent(s) and/or 3 - 5 day home suspension ( at principal's discretion)

	Littering
	Notify parent(s), restitution, 3 - 5 day home suspension (at principal's discretion)

	Possession of the following articles are 

not allowed at school, unless permission is obtained from the school personnel:  radio, tape player, CD player, earphones, skateboards, & electronic beepers
	Notify parent(s), confiscate property and return only to the parent(s)

	Offensive public display of affection
	Notify parent(s)

	Failure to demonstrate good citizenship and/or use of culturally insensitive language
	Notify parent(s), 3 - 5 days home suspension ( at principal's discretion)

	Failure to follow classroom rules
	Notify parent(s), 3 - 5 days home suspension ( at principal's discretion)


13. Knowingly Receiving Stolen School or Private Property

3 - 5 days home suspension (at principal's discretion)

14. Sexual Harassment



    Maximum of. . .
	Prohibits sexual harassment includes, but is not limited to unwelcome sexual advances, request for sexual favors, and other verbal, visual or physical conduct of a sexual nature (See detailed explanation on last page of Code of Conduct)
	Notify Parent(s), home suspension, police report, recommendation to expel (at principal's discretion)


15. Act of Hate Violence



    Maximum of. . .
	Causing, threatening or attempting to cause, or participating in an act of hate violence, defined as willfully interfering with or threatening another person's personal or property rights because of race, national origin, religion, disability, or sexual orientation.  Speech that threatens violence, when the perpetrator has the apparent ability to carry out the threat, may be considered an act of hate violence. 
	Notify parent(s), 5 days home suspension, police report, arrest, recommendation to expel (at principal's discretion)


16. Other Harassment



    Maximum of. . .
	Intentionally engaging in harassment, threats, or intimidation against a student or group of students when the harassment is severe and pervasive and disrupts classes or creates disorder
	Notify parent(s), 5 days home suspension, police report, arrest, recommendation to expel (at principal's discretion)


17. Truancy




    Maximum of. . .
	Repeated unexcused absences, not completing assignments during absences
	Notify parent(s) and appropriate authorities


Sexual Harassment


Prohibited sexual harassment includes, but is not limited to; unwelcome sexual advances, request for sexual favors, and other verbal, visual or physical conduct of a sexual nature:

1. Submission to the conduct is explicit or implicitly made a term or condition or an individual's employment, academic status or progress.

2. Submission to or rejection of the conduct by an individual is used as the basis for academic or employment decisions affecting the individual. 

3. The conduct has the purpose or effect of having a negative impact on the individual's academic or work performance, or of creating an intimidating, hostile or offensive educational or work environment.

4. Submission to or rejection of the code of conduct by the individual is used as the basis for any decision affecting the individual regarding benefits and services, honors, programs, or activities at or through the school.

Other types of conduct, which are prohibited and may constitute sexual harassment, include:

1. Unwelcome leering, sexual flirtations or propositions.

2. Unwelcome sexual slurs, epithets, verbal abuse, derogatory comments, or sexually degrading descriptions.

3. Graphic verbal comments about an individual's body or overly personal conversation.

4. Sexual jokes, stories, drawings, pictures, or gestures.

5. Spreading sexual rumors.

6. Teasing or sexual remarks about students enrolled in a predominately single-sex class.

7. Touching an individual's body or clothing in a sexual way.

8. Purposefully limiting a student's access to educational tools.

9. Cornering or blocking of normal moments.

10. Displaying sexually suggestive objects in the educational environment.

11. Any act of retaliation against an individual who reports a violation of the sexual harassment policy or who participates in the investigation of a sexual harassment complaint.

Enforcement


The Principal shall take appropriate actions to reinforce the school's sexual harassment policy.  These actions may include:

1. Removing vulgar or offending graffiti.

2. Providing staff in-service and student instruction or counseling.

3. Taking appropriate disciplinary action to include notification of parent(s), home suspension, police report, or expulsion.

The action of Bethel Hill Charter School Code of Conduct shall apply to school activities which occur at anytime, including (but not limited to) any of the following:

1. While on school grounds.

2. While going to, or coming from school.

3. During the lunch period, whether on or off campus.

4. During, or while going to, or coming from, a school-sponsored activity.
















